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Covid-19 Policy Statement 2021-2022

Mount Carmel Secondary School is committed to providing a safe and healthy workplace for all our staff
and a safe learning environment forall our students. To ensure that, we have developed and updated
the following COVID-19Response Plan. The BOM/ETB and all school staff are responsible forthe
implementation of this plan and a combined effort will help contain the spread of the virus. We will:

¢ continue to monitor our COVID-19 response and amend this plan in consultation with our staff

® provide up to date information to our staff and students on the Public Health advice issued by
the HSE and Gov.ie

¢ display information on the signs and symptoms of COVID-19 and correct handwashing
techniques

® agree with staff, a workerrepresentative who is easily identifiable to carry out the role outlined
in this plan

e informall staff and students of essential hygiene and respiratory etiquette and physical
distancing requirements

e adapt the school to facilitate physical distancing as appropriate in line with the public health
guidance and direction of the Department of Education

¢ keepa contact log to help with contact tracing

® ensure staff and students engage with the induction / familiarisation briefing provided by the
Department of Education

* implementthe agreed proceduresto be followed in the eve nt of someone showing symptoms
of COVID-19 while at school

® provide instructions for staff and students to follow if they develop signs and symptoms of
COVID-19during school time

¢ implementcleaningin line with Department of Education advice

All schoolstaff will be consulted on an ongoing basis and feedback is encouraged on any concerns,
issues or suggestions.

This can be done through the Lead Worker Re presentative(s), who will be supportedin line with the
agreementbetween thg__Depa{tment and education partners.
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Mount Carmel Secondary School Site
Specific Covid-19 Response Plan
2021/22

To ensure that Mount Carmel Secondary School is a safe and sustainable en vironment for
all, students, teachers and non-teaching staff we have put in place a new school layout and
school procedures to help prevent the spread of Covid-19. As a school community,
Students, staff and parents, we have responsibility both collectively and as individuals to
keep each other safe and to follow all the new procedures and protocols to prevent the
spread of Covid-19 in our school.

Itis advised that all students, staff and parents read this document and any updated
versions of this document throughout the school year 2021-2022.
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1. SchoolLayout— StudentZones & Staff Areas
To apply physical distan cing i..increasing separation and decreasing
interaction, the school has been organised into ‘StudentZones’ foreach year
group. The ‘Student Zones’ include base classrooms, toilets, a designated.
enfrance and exit pointand a designated outdooreating area.

Studerits must always remain within th eirzones apart from when having lessons
in specialist rooms or accessing the canteen.

Students from differentyear groups should not mix or congregate either before.
or after school, on school grounds, or in the building orduring break and
funchtimes._

Students must notentera base classroom that is not theirs either before:school
begins, at break time, at lunchtirme or after school.

1= Year Zone |
Entrance and Exit Point - Main StudentEntrance
Base Classrooms

Caoimhe Class— Room F1

Eithne Class— Room F3

Sorcha Class — Room F5

Toilets — Middle Corridor

Designated Outdoor Eating Area — Roof

. 2*YearZone =
Entrance and Exit Point— Main Student Entrance
Base Classrooms
Aine Class — Room S7
Caitlin Class — Room S2
ClionaClass— Room S5
Toilets — Second Floor Corridor
Designated Outdoor Eating Area — Roof

. 3*Year Zone
Entrance and Exit Point— Main Student Entran ce
Base Classrooms
Clodagh Class — Room G7
Niamh Class — Room G3
Orla Class — Room G1
Una Class — Roon G5
Toilets — Bottom Corridor
Designated Outdoor Eating Area — Basketball Court



» 4th Year Zone
Entrance and Exit Point~ Extension enfrance
Base Classrooms
Nessa Class — Room E1
Sinead Class — Room E2
Toilets — Basementof Extension |
Designated Outdoor Eating Area — Courtyard

. 5" Year LC Zone
Entrance and Exit Point— Main Student Entrance
Base Classrooms _
Aisling Class —Room G4
Grainne Class — Room G6
Mairead Class~Room G8
Toilets:— Ground Floor Corridor
Designated Outdoor Eating Area — Basketball Couirt

) 5t Year LCA Zone
Erttrance and Exit Point— Main StudentEntrance
Base Classroom
Sile Class — Room F8
Toilets — Middle Corridor
Designated Outdoor Eating Area — Basketball Court

o 6" LC Year Zone
Entrance and Exit Point— Extension Entrance.
Base Classrooms
Aoife Class— Room E3
Roisin Class ~ Room E4
Toilets — Basement of Extension
Designated Eating Area — 8" Year students: may ieave the school at lunchtime
/ Courtyard.

. 6% Year LCA Zone
Entrance and Exit Point - Enterthrou gh Main Student Entrance and Exit throu gh
blue gate.
Base Classroom
Ciara Class —~Room P1
Toilets: — Prefab Toilets
Designated Eating Area — 6" Year students may leave the schoolat lun chtime /
Basketball Court



» Staff Areas _

o Each staff member has been assigned theirown work space'in a staff
room area or their specialist room. _

. Staff may eat lunchin the staff areas / kitchens or on roof area outside
Home Economics kitchen. _

. Students are requested n otto call to the'staff areas at break andlunch
times. Shouldastudentneeda member of staff during break and lunch fime
they should seek the assistance of the supervising teacher(s)in the ¢orridors
and outdoor areas. _

. Face coveri ngs must be worn by all staff when a physical distance of
2m cannotbe maintained.

2. Movementthrough the School
. When there is m'oveme_nt- of students and staff throu gh the school
everyone must walk on the left-hand side of the corridor /stairs.
. Movement between classrooms must be done promptly and without
unnecessary delay or interaction with others,
. Upon entering a classroom hands must be san itised.

3. Procedures for Students & Teachers including Break Time
Arrangements & Classroom Protocol
« Students should arrive no earlier than 8.00 am when school doors will be
open. Students should not congregate in groups eitheroutside the school
grounds oroutside your designated entrance.
« Students and staff must wear theirface. coverings Upon entry to the school
building,
» Students musthave their own face masks and spare masks with them each
day howeverthe school can provide face masks forstudents who require them.
« Students mustenter throu gh theirdesignated entrance on ly.and
sanitise theirhands on entry.
» Studentsmust go straightto theirclassroom, sanitise their hands and
take theirdesignated seat in theirclassroom.
+ Students must remain seated in their classrooms at all fimes to en sure
physical distancirig.of 1 m.
o Students mu st-not-t‘:on_g_‘regate outside rooms on the corridors.
o Inthe event that students must move from base classrooms they
must sanitise their desk. _
» Students must sanitise their hands when entering a new room.
« Teachers are responsible for sanitising the teacher desk in each classroom.
» Teachers must notshare teaching equipmente.g. markers, board erasers,
penseic.

Break & Lunch Time -Arrang_ eéments




Please note for this school year the seating area in the Canteen Facility has
been suspended. _
Supervising teachers and staff please remind students that while they are
-eating with face masks removed social distancing of 2m must be adhered
to. Failure of a student(s) to follow instructions must be repoited to Year
Head, Deputy Principal or Pringipal..
« Students must queue at the canteen using the markings on thefloor to allow
for social distancing. Students mustthen return to their classroom or go directly
to their assigned outdoor break/ lunch area to. eat their funch.
+ Students are not allowed to eat [unch on corridors or toilet areas.
» 6" Yearstudents are permitted to go out for lunch break.
+ Students will be encouraged throughoutthe year to use outdoor-areas for
linchtime. _
« Face coverings must be worn throughoutlurich both indoors and
outdoors when a physical distance of 2 m cannotbe ‘maintained between
students. _ _
« Students must always sanitise theirhan ds before and after eating and when
re-entering the building afterlunch.

End of Day Procedures B _
+ Students mustnotcongregate eitherin the building oron schooi grounds
whien school is over. _
« 3M Year Students, Transition Year Stu dents and 5% LCA Students will leave.
school five minutes before the end of the school day and exit through the Boiton
Street gate. _
« 6" Year LCA students will exit the school through the blu e gatein the car
park.
« 1% Year, 279 Year, 5" Year LC and 6" Year LC students will exit at the end of
the school day through the gate on Bolton Street.

Classroom Protocol
« Sanitise yourhands on entry to every classroom.
« Youmust sit in yourdesignated seat in each classroom and-do not move. any
desks or chairs. Desks and chairs have.been position edto give 1m distance
between students.and where possible 2m between teachers and students.
+ Follow all instructions from your teacheror su pervisor.
« Have allthe materials and resources you need for each class as students
must not share-any items.
» Windowsshould be opened for ventilation purposes.
« The classroom checklistsh ould be displayed in each room and used at the
start of class:
+ Intheeventthat you mustleavethe classroom and go to another
classroom sanitise your desk before you leave.



4. Control Measures to PreventInfection and Spread

. Two LWR’s, Mr Eoghain O’Brien and Ms. Aine Kenn edy have been
appointed and have completed LWR train ing.

o Al staff members have completed relevant trainin g.

. All staff members have completed a Retum to Work form.

. Staff are asked to confirm that the details of the pre returri to work form
remain unchanged following school holidays.

0 The parlourhas been made available as:an isolation room.

] Appropriate PPE is available an dcleaning arrangements in the
school have been enhanced.

. Sign in /sign outarrangements are in place.

. A Contact Log is maintained for visitors.

. Parents are asked not to callto the school withoutan appointment.
. Neither staff nor students should come fo school ifthey have

symptoms of Covid-19 which include h igh temperature, cough, sh ortness of
breath or breathing difficulties, loss of smell or-taste of distortion of taste.

. Neither Staff norstudents should come to school if they have been
identified as a close contact fora person with Covid-19. |
o Neither staff nor students should come to school If they have travelled

outside of Ireland; in such instarices theyare advised to consultand follow
latest Governmentadvice in relation to foreign travel. |

*  Staff and studerits are advised to cooperate with any public health
officials and the school for contact iracin g purposes-and to follow any public
health advice in the event of a case or outbreak in the school.. '

. Shouid anyone in school develop symptoms of Covid -19 this must be
broughtto the attention of the Pri ncipal or Deputy Principal immediately.
«  Staffand students must follow good respiratory hygiene, We must

cover ourmouth and nose when we cough or sneeze with a tissue or your
bentelbow. Tissues must be disposed of immediately. Always sanitise your
hands after eoughing or sneezing.

. Hands must be san itised on enfry to th e building, on entryto each
classroom, before andafter eating; after using the toilet, when you cough or
sheeze.

. Staffand students are advised to use hand washing facilities after
activities that are likely to soil hands, for example playing outside or certain
sporting activities.

. Face coverings must be wom by all staff and students in classrooms,
on.corridors andany time when a physical distance of 2 m canriot be
maintained between individuals. Students must have their own supply of face
coverings for school. o

. SNA’s'will_be-_provided with medical grade masks in the EN16483
category. _ L

. Disposable face coverings must be placed in the biri when being
discarded. Please ensure you haveread the guidelines on the use of face
coverings on hse.ie. '

. Should a studentora member of staff require a réplacementface
covering during the day these are available in the DP office.



Windows should be open as fully as possible when classroorms are not

in use and at the end of each school day and partially open when classrooms

are in use.

School staff are encouraged to download the HSE COVID-19 tracker

app to assist Public Health for contract tracing purposes both in and outof the:
school setfing.

Staff are asked to cooperate with any public health persorine| for

contacttracing purposes and follow-any public health advice givenin the
eventofa case or oufbreakin their school and to undergo any COVID-19
testing that may be required in their school as part of mass or serialtesting as
advised by Public Health.

5. Rules for the use of Classrooms & QutdoorAreas for Eating

» Students will eat their lu nch-gither in their base classroom or thelr
designated outdoor area. 6" Year students will eat their lunch outside the
school, in their base classroom or the Courtyard. 6% Year LCA students:
may eat lunch outside the school in their base classroom or in the
basketball court, '

» Asfaras possible students should go outside the school building
during lunch time and take theirlunchin theirdesignated outdoor area.
This practice will be encou raged by-staff.

+ Base classrooms at lunchtime must only be used by students in the
base class assigned to the room. '

«» Students must notshare food or beverages.

« Classrooms, the PE Hall and school grounds mustbe completely clean

and clear of all litter at the endof break time and lunchbreak. It is the
responsibility of students to ensure thatthe base classrooms; school
grounds and PE Hall are kept clean forstudents and staff.

. Anystudentfound in breach ofth eserulesor any studentwho fails to
follow the instructions given by a staff member must be reported to. their
Year Head, Deputy Prin cipal or Principal.

6. Use of Toilets

» Each year group has their own designated toilets,
« Toilets should only be'used by students when necessary and shouid be
limited to official break times and before andafter school. This isto

minimise interaction of students andincrease separation.
+« Ensureth atyou are physically distanced from other studentsin the

toilets.

« IKnocu bicles are free queue outside in'the corridor and-observe
physical distancing of 2 m. _

» Wash your hands thorou ghly following correcthand washing fechnique
after using the bathroom-and observe respiratory efiquette.



7. School Uniform

. Students are permitied to wear their Mount Ca_‘rmel School Tracksuit for
the full school day on the day they have PE on theirtimetable,
. The Code of Behavigur Uniform Policy applies in all other

circumstances.

8. Procedures for Repo rting Absences & Permissionto Leave
School
« Allabsences mustbe explained by a parentin the usual man ner,
« Permission to leave school during the school day must also be granted
by a parentand approved by the school,
» Before returningto school after an absence parents must ensure that
they have followed all medical and public health guidance.

9. Proceduresforlliness in School

. Staff or students should notattend sctiool if displaying symptoms of
Covid-19. |
. Parents have been advised that if their child is unwell, even

with non Covid-19 related symptoms they should notattend school. For this
school year we cannotoperate a sick bay for students,

. Shoulda studentbecome unwell in class they should reportto their
teacher. Fornon Covid-19 related symptoms the studentwill be permitted to
go to their Year Head and contact will be made with home to _
arrange collection. The studentmust retumn to class and waitto be collected.
A member of staff will locate the studentin the school and escort them to
their parent;

. Shoulda studentbecome unwell with Covid-19 related symptoms but
are well enough toieave the room the class feacher must

promptly accompanythe studentor send a well studentfo the main office to
informa member of school man agement.

*  Parents will be contacted immediately. |

. A member of school staff will accompan yihe studentto the isolation
room. _

- Should a student become unwell with Covid-19 related symptoms and

are notwell enough to leave the classroom unaided, th e classroom teacher
shouid send'a well studentto the main office tg inform a member of school
management.

. The class teacher should instructthe class to go to the nearest outdoor
area.

o The class teacher should remain with the studentkeepin ga physical
distance of 2 m and ensure that both are wearing face coveri ngs untitthe

arrival of anothermember of staff.



10. Using Office 365 as a Virtual Learning Environment

« Teachers will use Microsoft Office 365 as a Virtual Learning Environment
(VLE).

e ltis the responsibility of all students to ensure that they have

accessed their school accountand have Outlook, Teams and One

Note accessible on a device for use at home, this can be a mobile phone, tablet
or laptop.

 Support will be provided to students in school on the use of Office 365.

11. Policy Documents that supportthe Mount Carmel
Secondary School Covid-19 Response Plan

» The contents of this documentare subject to change following ongoing
updates from the Department of Education and HSE.

e This documentshould be read with the Code of Behaviourand Internet
Acceptable Usage Policy.

} —
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